STATE OF DELAWARE
DEPARTMENT OF FINANCE

DIVISION OF ACCOUNTING

540 SOUTH DUPONT HIGHWAY
THOMAS COLLINS BUILDING (D570C), SECOND FLOOR, SUITE 3
DOVER, DELAWARE 19901

FAX: (302) 744-1045 TELEPHONE: (302) 744-1035

MEMORANDUM
#05-09
TO: All Department & School Fiscal Officers

FROM: Trisha L. Neely
Director of Accounting

DATE: February 1, 2005

SUBJECT: SUPERCARD AND IV BILLING CHANGES

The batch process for the SuperCard billing has been reprogrammed in order to tighten security
controls throughout the State. As a result of the new programming, beginning with the January
bill, the SuperCard IV will be identified in the Suspense table by Department ID (25), transaction
code (IV), and batch number. The batch number is further broken out as follows:

e 1% two digits — month of billing cycle
e 2" two digits — department number from line 01 of the IV
e 3" two digits — division number (first two numbers of the organization) from line 01 of

the IV

An example of the Suspense table is shown on the following page.

In addition, you will no longer be able to delete an automated IV including the SuperCard,
Postage, Telephone, etc. Please contact the billing agency if you have a question or concern with
your V.

If you have questions concerning these changes, please contact your State Accountant.

TLN/ed
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